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The information provided here is for informational and educational purposes and current as of 
the date of publication. The information is not a substitute for legal advice. Consult your attorney 
for advice concerning specific situations.
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What is codification?
• Statement of a body of law
• From council meetings to legal framework 

providing for the efficient and civil operation of our 
municipalities 

• Taking ordinances adopted by council and forming 
then in a volume of ordinances 

• Overtime the volume of ordinances grows; 
difficulty researching

• Modern codification increases accessibility and 
accountability

What is codification?
• S.C. Code 5-7-290: “Each municipal council shall 

provide by ordinance for the codification and 
indexing of all ordinances, either typewritten or 
printed, and the maintenance of ordinances in a 
current form reflecting all amendments and 
repeals. All ordinances as codified shall be available 
for public inspection at reasonable times.”

• This statute does not explicitly name the clerk, but 
by tradition the clerk manages this process.
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What are we codifying?
• An "ordinance" can be defined as "local legislation 

passed by the governing body of the [municipality], 
duly enacted pursuant to proper authority, describing 
general, uniform and permanent rules of conduct 
relaƟng to the corporate affairs of the [municipality]."  5 
McQuillin Mun. Corp. § 15.01 (1996). 

• Every proposed ordinance shall be introduced in 
writing and in the form required for final adoption. 
Each municipality shall by ordinance establish its own 
rules and procedures as to adoption of ordinances. No 
ordinance shall have the force of law until it shall have 
been read two times on two separate days with at least 
six days between each reading. Section 5-7-270

What are we codifying?
Acts of municipal council which are required to be done by ordinance: 
“In addition to other acts required by law to be done by ordinance, those acts of 
the municipal council shall be by ordinances which: 
(1) Adopt or amend an administrative code or establish, alter or abolish any 
municipal department, office or agency; 
(2) Provide for a fine or other penalty or establish a rule or regulation in which a 
fine or other penalty is imposed for violaƟons; 
(3) Adopt budgets, levy taxes, except as otherwise provided with respect to the 
property tax levied by adopƟon of a budget, pursuant to public noƟce; 
(4) Grant, renew or extend franchises; 
(5) Authorize the borrowing of money; 
(6) Sell or lease or contract to sell or lease any lands of the municipality; and 
(7) Amend or repeal any ordinance described in items (1) through (6) above. 
In matters other than those referred to in this section council may act either by 
ordinance or resolution.”
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What are we codifying?
• General and Permanent

• Health, safety, and welfare
• Penalty provisions, animal control, litter prohibition, 

land use

• Special or temporary
• Bond issuance, event provision, limited to a time or 

place, budgets, property sale, franchises, procurement
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What are we codifying?
Acts of municipal council which are required to be done by ordinance: 
“In addition to other acts required by law to be done by ordinance, those acts of 
the municipal council shall be by ordinances which: 
(1) Adopt or amend an administrative code or establish, alter or abolish any 
municipal department, office or agency; 
(2) Provide for a fine or other penalty or establish a rule or regulation in which a 
fine or other penalty is imposed for violaƟons; 
(3) Adopt budgets, levy taxes, except as otherwise provided with respect to the 
property tax levied by adopƟon of a budget, pursuant to public noƟce; 
(4) Grant, renew or extend franchises; 
(5) Authorize the borrowing of money; 
(6) Sell or lease or contract to sell or lease any lands of the municipality; and 
(7) Amend or repeal any ordinance described in items (1) through (6) above. 
In matters other than those referred to in this section council may act either by 
ordinance or resolution.”

What are we [not] codifying?

• Resolutions
• a written motion of council which generally expresses a 

policy or position on an issue. The policy or position is 
generally considered to have a limited duration because 
it can be changed at any time by one vote of council. 
Unlike ordinances, resolutions require only one reading 
and vote by council. 



10/13/2025

7

What does codification entail?
• Gather all existing ordinances enacted by the 

governing body. 
• Review each ordinance to determine:

• Is it still effective?
• Has it been amended or repealed?

• Organize operative ordinances into categories
• Assign article and section numbers
• Publish in a single, indexed volume (online or not)

What does codification entail?
• Periodic updates after initial codification
• Only review ordinances enacted since the last 

codification process:
• Add new laws in the appropriate section
• Revise language for amended ordinances

• Keeps the code current and usable
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What will I find in a code of ordinances?

• A code of ordinances typically contains all current 
ordinances of a general and permanent nature. 
Special or temporary ordinances are usually not 
included, or are listed in tables at the end of the 
code.  

What will I find in a code of ordinances?
• Administrative section

• Oaths of office, service terms, duties of officials

• Meeting rules
• Agenda setting, minutes requirements, council 

procedures, quorums, etc. 

• General penalty provision
• Whenever the municipal judge finds a party guilty of 

violating a municipal ordinance or a state law within the 
jurisdiction of the court, the municipal judge may 
impose a fine of not more than $500 or imprisonment 
for not more than 30 days, or both.



10/13/2025

9

What will I find in a code of ordinances?
• Land use
• Business License 

• Whenever the municipal judge finds a party guilty of 
violating a municipal ordinance or a state law within the 
jurisdiction of the court, the municipal judge may 
impose a fine of not more than $500 or imprisonment 
for not more than 30 days, or both.

• Technical Codes
• Section 6-9-50 provides for the adoption of the latest 

editions of technical codes 
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What are codification services?
• Online hosting and sources for drafting and 

research
• Effective collection and retention
• Municode (Municode Codification by CivicPlus) 

and Amlaw (American Legal Publishing) 
• Typically an upfront cost with ongoing expenses
• Ongoing maintenance available
• Research tool for municipal staff

What are codification services?

City of Beaufort Code of Ordinances 


